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This form is to be completed and signed by all new students, staff, temporary workers and visitors. Please return to Senior Secretary Ms Anna Osipova at aao24@cam.ac.uk.
1. Personal and Work Details

	Title:


	Surname:


	First name:


	Date of birth:



	E-mail:


	Contact telephone(s):



	Local residential address: 

	Postcode:

	Status*: (e.g. Academic, Graduate Student, Part II Student, Visiting Researcher / Student, Temp)


	Group/Supervisor:

	College (if applicable):


	Start date:


	Expected finish date (if applicable):



	Activities while in the department

(for visitors only):

Please attach a brief description of your project.

	Home institution, incl. address
(for visitors only):


	Home address
(for visitors only):




* Please provide your original passport (and the visa, if applicable) as verification.
2. Emergency Contact Details
	Title:


	Surname:


	First name:


	Relationship to you:



	Daytime telephone(s):


	Address (if different from above):




	3. Declaration

	Please attach a passport-size colour photo
	I have read the attached IT Rules and Regulations and understand that allocations of computing resources are made and may only be used subject to the rules issued from time to time by the Computer Officer of the Department of Pharmacology, and I agree to abide by such rules.

I promise to inform Senior Secretary of any changes in the above details in a timely manner.

I certify that I am a current Student/Member of Staff/Visitor of the University/Temp.

	Initials and Signature of Applicant:
	
	Date:
	


For Office Use Only
4. Resources Applied for
	University Card
	 FORMCHECKBOX 

	Dept. Temporary Card
	 FORMCHECKBOX 

	UniOfCam Wi-Fi Ticket
	 FORMCHECKBOX 


	Dept. Phar Account
	 FORMCHECKBOX 

	University E-mail\ Raven
	 FORMCHECKBOX 

	Other: i.e. Library...........
	 FORMCHECKBOX 



5. Authorisation
	Prof J M Edwardson

Ms Jessica Dunne /
Ms Anna Osipova:
	
	Supervisor:
	

	Comments:
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The following Rules and Regulations are those defined by the Computer Officer, Mr Abdelfatah Abbioui, to comply with rules and regulations defined by the University of Cambridge Computing Services. The following rules, designed to ensure effective operation of the department computing facilities, apply to all users. Breaches of the rules are taken very seriously and can lead ultimately to offenders being denied use of university computing facilities.

1. No equipment may be connected in any way into any network or other facility of the department without the prior written agreement of the Computer Officer. This includes setting up or connecting to wireless networks, VPNs, proxies or any internet sharing in the Department. Unauthorised use of any computer facility constitutes a breach of the department regulations.

2. Users must not watch on demand TVs or listen to internet radios: e.g. Youtube, iPlayer ...etc & downloading & uploading of personal photos and music.

3. Users must not in any way cause any form of damage to the departments facilities, nor to any of the accommodation or services associated with them.

4. Users must adhere to the terms and conditions of all licence agreements relating to computing facilities which they use including software, equipment, services, documentation and other goods. Users must not load onto the computer facilities any software without permission from the Computer Officer.

5. Users must not deliberately introduce any virus, worm, Trojan horse or other harmful or nuisance program or file into any computing facility. Nor take deliberate action to circumvent any precautions taken or prescribed by the department to prevent this.

6. Users must not read, copy, delete or amend the data or data structures of other users without their permission.

7. Unless expressly permitted by the Computer Officer in respect of a particular computing facility, users must not use another users ID or password, nor communicate any password issued to them to another person. Users must also take all reasonable precautions to avoid the discovery of their password by another person and, having logged in, must not leave computing facilities unattended and potentially useable by another person.

8. The creation, display, production or circulation of illegal or offensive material in any form or medium is forbidden.

9. Users must take every precaution to avoid damage to equipment caused by smoking, eating or drinking. For example, smoking, eating or drinking in any student computing facilities room is forbidden. NO MOBILE PHONES.

10. Users must respect the rights of others and should conduct themselves in a quiet and orderly manner when using computing facilities.

11. Users' data and software will, where appropriate, be subject to published procedures for their removal or archiving after specified periods.

12. Users' printouts and other output will, where appropriate, be disposed of after published periods if not collected.

13. The IT facilities should not be used for non-academic activities. Downloading and installing unlicensed or freeware software is forbidden unless authorised by the Computer Officer. Using applications to download and share copyrighted materials, playing computer games, sending non-essential e-mail and other non-essential use of facilities are not permitted e.g. downloading the latest box office movies, games and mp3s or selling goods.

14. Users are asked to co-operate with the Computer Officer in keeping the computing locations tidy. Users are asked to remove their output and other pieces of paper from the computing facilities and to place unwanted items in the dustbins or the recycle boxes provided.

Details of the Rules on the Computing Facilities/services can be found here:

· http://www.cam.ac.uk/cs/itsyndicate/
· https://www.phar.cam.ac.uk/intranet/technet/rules
· http://www.admin.cam.ac.uk/offices/personnel/policy/computer.html






